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PURPOSE PHILOSOPHY

Mission Viejo Christian School exists to support parents, church, and community in fulfilling their mutual responsibility
to educate children. As a private Christian organization, we are committed to provide an educational program that
equips and trains students to discover and fulfill God's plan for their lives. Mission Viejo Christian School provides a
variety of educational opportunities including a traditional core curriculum, music, art, computer science, physical
education, Spanish, performing arts, and other co-curricular and extra curricular activities. In everything the Bible
sets the standard so students will be able to interpret life according to God’s values and purposes.

MISSION

“To prepare God's people for works of service,
so the Body of Christ may be built up.”
Ephesians 4:12

NONDISCRIMINATION POLICY

Mission Viejo Christian School welcomes students of any race, color, national and ethnic origin to all rights, privileges, programs
and activities generally accorded or made available to all students enrolled in Mission Viejo Christian School. It does not
discriminate on the basis of race, color, national or ethnic origin in administration of its educational policies, admission policies
and other programs.

ACCREDITATION INFORMATION

Mission Viejo Christian School has been fully accredited since the 2002/2003 school year
by the Association of Christian Schools International (ACSI) and
the School's Commission of the Western Association of Schools and Colleges (WASC).

WASC
Accrediting Commission of Schools
533 Burlingame, CA 94010

ACSI
P.O. Box 4097
Whittier, CA 90607

ASSOCIATION OF CHRISTIAN SCHAO8E

The Association of Christian Schools International provides a host of services and benefits for Christian schools. Their legal
assistance keeps us from legal red tape and restrictions. As a member school, we benefit from yearly staff conferences, printed
materials, testing surveys, and in-service training resources.
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MISSION VIEJO CHRISTIAN SCHOOL OVERVIEW

Mission Viejo Christian School is committed to the development of every child’s full, God-given potential. This development shall
be affirmed and encouraged through:



Class sizes of no more that 25 students
High academic achievement, communicated by conferences, progress reports, report cards and standardized achievement tests
Bible lessons taught at every grade level
Weekly Chapel program
Integration of the Bible throughout the curriculum
Crusaders of Character program
Discipline — with dignity and a Christian heart! A commitment to providing a safe and positive environment which fosters
learning
Good study habits and homework on a graduated scale according to grade level
Development of penmanship skills
Crusaders Club — Before/After-School Care/Summer Program for grades 1 - 8
7:00 am to 8:00 am and 3:00 pm to 6:00 pm (Monday-Friday)
Supervised study hall
Play activities
Special Programs
An exceptional art program
An outstanding music curriculum
Spanish — conversational and cultural Spanish studied; high school level Spanish 1 in Jr. High
Library — reference skills reinforced, check-out system and library card system
Field trips — grades 1 - 8 enjoy museums, concerts, nature studies, efc.
Computer lab with qualified teacher / multi-media center
Physical Education
Athletics — school sport teams compete in the competitive P.A.L. League
Extra-curricular activities after school
Music, Dance, and Art Conservatory sponsored by the MVCC
Summer Camp program with extended Day Care — Grades 1 -8

Association of Christian Schools International — special academic competitions
Hot lunch program w/ Choice Lunch
Reduced fees for active Mission Viejo Christian Church members, Pastors, and active duty military.
Active Parent-Teacher Fellowship
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EXPECTED SCHOOLWIDE LEARNING RESULTS

MISSION VIEJO CHRISTIAN SCHOOL WILL PREPARE STUDENTS TO:

Develop Academically by learning to:

COMMUNICATE EFFECTIVELY: Students will be able to communicate effectively in both verbal and written language. They
will...

Speak clearly and concisely in various settings.

Listen objectively.

Write with a command of the grammatical, mechanical, and usage conventions of composition.
Demonstrate competence in general skills and strategies of the writing process.

Use a wide variety of media and formats to communicate information and ideas.
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THINK CRITICALLY: Students will acquire critical thinking skills, which will enable them to utilize their higher level reasoning
abilities. They will...

1 Read critically.

9 Analyze, evaluate, and synthesize information.



91 Demonstrate logical and effective decision-making skills.
9 Develop problem solving strategies and skills.

BECOME SELF-DIRECTED LEARNERS: Students will accept personal responsibility for the learning process. They will...
9 Be able to access and assess information effectively from a variety of sources.
9 Practice good study skills.
91 Demonstrate ability to read, write and use mathematical reasoning.

Develop Spiritually by:
BECOMING INDIVIDUALS WHO LOVE GOD: Students will grow in their knowledge of Jesus Christ, which leads to a personal
relationship through faith in Jesus Christ. They will...
9 Accept Jesus Christ: Belief (John 3:16); Repentance (Luke 13:3); Confession (Romans 10:9-10); Baptism (Acts 2:38,
1Peter 3:21).
Establish a daily devotional time that includes Bible reading and prayer.
Demonstrate respect for God and others.
Grow spiritually through fellowship with other believers.
Be able to express and defend their faith.
Apply Biblical principles to real life, personal moral choices.

E R I ]

Develop Socially & Emotionally by:

DEVELOPING RESPECTFUL AND CARING INTERPERSONAL RELATIONSHIPS WITHIN AND ACROSS ALL CULTURES.
They will...

Accept themselves and others as beings created in God’s image and evidenced by their words and actions.

Work collaboratively by functioning positively in various group roles.

Resolve conflicts through mutual respect and compromise (Matthew 18:15 principle ) and forgiveness (Col 3:13).
Learn to effectively deal with stress by using time management techniques and developing a balanced life approach.
Become responsible citizens.
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Develop Physically by:
LEARNING TO VALUE HEALTH AND FITNESS: Students will understand the need to develop and maintain a healthy lifestyle.
They will...
9 Treat their body with respect as the temple of the Holy Spirit.
1 Understand and practice the concepts of health, physical fitness, personal hygiene, and nutrition.
9 Exercise their fine and gross motor skills according to their individual
readiness. :
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STATEMENT OF FAITH

Webelievethat there is one God who exists in three persons: Father, Son and Holy Spirit and this God
created all things. Matthew 5:16,45, Matthew 6:1, Matthew 4:9-4oBGeriesis 1:2, John 4:24, John21:26
Peter 1:21

We believehe Bible to be God's written revelation to man, the inspired, infallible, Word of God, the
supreme and final authority for all matters of life. Mark 12:36, John 14:26, John-15,;¥&ts 1:16, 1 Corinthians
2:1213, 2 Timothy 3:1@, 2 Peter 1:2Q, Iaiah 40:8, Matthew 5:18, Hebrews 4:12

We believéhat God created mankind to have a relationship with him, but man has separated himself by
sin and is lost. Acts 4:12, Romans 3:23

We believén Jesus Christ, God’s one and only Son, fully human and fully divine, conceived of the Holy
Spirit and born of the Virgin Mary. John 1:4, 1 John 1:9, John 3:16, 2 Peter 3:18, Matthew 21:11, John 19:19, John
1:14, Romans 5B, Colossians 2:9, Matthié®, Luke 138

We believdesus Christ died and was buried and rose again in bodily form on the third day. Luke 23:44,
Luke 24:8, John 26284 1 Corinthians 18:3
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We believdesus Christ ascended into Heaven and now sits at the right hand of the Father. Luke 22:69,
Acts 1:B, Colossians 3:1
We believdesus Christ will return to the earth, and He will judge both the living and the dead. Matthew
24:3642, John 143, Acts 1:101, Acts 10:3R, 1 Peter3
We believén the Holy Spirit, who is an active and operative part of the triune God. John 16:45, Acts 1:7
8, Romans 826
We believéhe Bible teaches that salvation and the forgiveness of sins is achieved only by Grace through
the blood of Christ. Matthew 26:28, Romans 5:9, Ephe§iang Peter 1:418®, 1 John 1.7
We believénat the Bible teaches that one receives God’s Grace by entering into the covenant relationship
by faith in Jesus Christ. According to Scripture, entering this covenant includes: belief in Christ, repenting of sin,
confessing Christ and being baptized by immersion into Christ. Romans 52, Romans 671 John 3:16, Acts 2:39,
Acts 3:19, Acts 17:30, 2 Peter 3:9, Matthew 10:3, Rehtaridhil(ppians A9, Galatians 3:27, Luke 13:3, 1
Peter 3:21
We believéhat every believer is called to serve the Lord faithfully all the days of their life. Revelation 2:10,
John 8:31
Core Values
Love for God and love for othelEvery person is loved by God and is valuable to His Kingdom. A
genuine love in all r UnityaUnity m ressdntialg, diversisy invopinioaslandfinoal Go
things love.EvangelismCreatively presenting the Gospel to impact and

change : lives for eternity. The most effective way evangelism happens is
through MISSION VIEJO  hagple inviting people.
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PARENTAL AGREEMENT

Please read the following statement carefully and sign below to indicate your agreement to the following: A detailed
explanation of the policies contained in this statement can be found in the current MVCS Student/Parent Handbook
which can be found on the school’'s Edline website or a hard copy can provided be upon request through the school
office.

As parent/legal guardian of , | agree to and accept all regulations of the
school.

| hereby pledge that | will pay all my financial obligations to Mission Viejo Christian School on the dates due as
specified in the Schedule of Fees.

| give my permission for my child (ren) to take part in all school activities, including sports and school-sponsored trips
away from the school premises, and absolve MVCS from liability to me or my child (ren) at school or during any
school activity.

If I must withdraw my child (ren), | will give MVCS two weeks notice. Should | fail to give such notice, | will be liable
for an additional month’s tuition. With or without notice, should | withdraw my child (ren), | forfeit any tuition,
materials or family assessments that have been paid.

| understand that the school reserves the right to expel any child who fails to comply with the established regulations
and discipline or whose financial obligation remains unpaid after the due date.

| understand that once my child (ren) is accepted for enroliment | am obligated for the first month’s tuition unless
written notification is given to MVCS no less than twenty four hours before the opening of school that my child (ren)
will not be attending.

| understand that my child (ren), as new student(s) to MVCS, will automatically be placed on a minimum six week
probationary period. During this time, my child (ren) will be expected to adhere to all school rules, expectations and
policies, both academically and socially.

| agree to uphold and support the high academic standards of MVCS by providing a place at home for my child (ren)
to study and to give my child (ren) encouragement in the completion of all homework and assignments given by their
teacher(s).

| understand that the standards of Mission Viejo Christian School do not tolerate profanity, obscenity in word or
action, dishonoring the Statement of Faith, disrespect to the personnel of the school or continued disobedience of the
established policies of the school as set forth in the Student & Parent Handbook.

| agree to authorize the school to employ such discipline as it deems wise and expedient for my child.
I have read the terms stated above, and agree to them.

Father's/Guardian Signature Date

Mother's/Guardian Signature Date
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StudertParent Handbook/Community Service Hagirsement Form

Please sign, tear out this paaed return to school hiefirst Friday of the school year.

StudentParent Handbook Agreement
| have read the Student-Parent Handbook and agree to support MVCS policies and guidelines set forth.

Parent's Signature Date

| have read the Student-Parent Handbook and agree to abide by MVCS policies and guidelines set forth.

Student Signature Date

Community Service Hours Agreement

Every MVCS junior high student is to complete 60 hours of community service during their three years of attendance;
this is a graduation requirement. There are pro-rated hours for students who were not enrolled until their 7t or 8
grade year: enrolled September of 7t grade year: 40 hours; enrolled September of 8t grade year: 20 hours. The
number of community service hours required for any transfer-in students during the school year are as follows:
second semester of 61 grade: 50 hours; second semester of 7t grade: 30 hours; second semester 8 grade student:
10 hours. Failure to complete the requiretnesults in the student being denied participation in the
graduation ceremony and festivitiB®se hours may be started during the summer before the 6 grade year.
Students are to complete their hours by June 15t of their 8t grade year.

More information is provided in the Community Service Hours Program booklet available at Registration and in the school office.

| have read the above information and understand the commitment to fulfill the required Community Service hours and have
them recorded with administration by June 1st of my eighth grade year in order to participate in the graduation ceremony and
festivities.

Parent's Signature Date

Student’s Signature Date

MiIssION VIEJO
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AThi s e r perfoereis notloraytsupplydng the needs of God's people but is also overflowing in many
expressions of thanks to God. Because of the service by which you have proved yourselves, men will praise God for
the obedience that accompanies your confession gbpel of Christ and for your generosity in sharing them with
everyone else.-¥8 2 Corinthians 9:12
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We value the home/school relationship and believe that each family is directed by God to MVCS

for its unique ability to further the school’s mission through tangible acts of service. A brilliant campus life is created
not only by students and staff, but also by dedicated and caring volunteers. As we begin the new year, we want our
volunteers to know that they are one of our most cherished assets. They have given countless hours of their time to
a variety of school endeavors. We thank all of these generous and committed parents and families. The primary
objective of this policy is to foster an others-oriented environment as the Scriptures encourage.

As part of your commitment to MVCS and the development of the Parent Service-Hours Program, we ask you as an
MVCS parent to become involved in some way with the many volunteer opportunities available. We request a
minimum, yet reasonable level of volunteer participation from every family. Parents are asked to serve the minimum
of 10 hours per year and single parent families 4 hours per year. Your support of this program provides the basis by
which the school can become all that God has intended it to be. Your service is truly appreciated and bears lasting
fruit.

MVCS provides a variety of service opportunities from which families choose to be involved (see the reverse side of
this sheet for more service opportunities). Help is needed in many areas, such as:

* Classroom help/activities (room moms, carpool drivers, classroom activities, etc.)

* PTF officers/support & sub-committees,

* Fundraising support (Magazine sales, Auction event, Family Fest Dinner class trips.)
+ School workdays & school-related outreaches

Enforcement Guidelines:
l. Families may apply in writing to the principal by April 1 to receive up to a one year
exemption, when exceptional circumstances exist. Exemptions are given on a case-by-case
basis and are valid for one school year only. Service hours may begin being logged on July 1st.
Il. Families who do not complete their required ten hours of service by the end of the
school year, and who do not buy-out their hours, will have their hours rolled into the
following year's tuition at the rate of $10/hour. (This will take effect beginning the 2011-2012 school year)
M. Families of 8t grade students who do not fulfill their required service hours, must buy-out
their hours in order to qualify their child to walk through the end-of-the-year graduation

ceremony.
Iv. Single-parent families are responsible for 4 hours per year.
V. Enforcement of the Service Hours Program is managed through the School Office.

This service program is notintended as a fundraiser, but rather to encourage our parents’ involvement in preparing
our students for the future. We do understand that each family at MVCS has varying circumstances which may
influence the ability to perform the necessary service hours. You may choose to fulfill your obligation by payment at
the rate of $10.00 per hour.

* Payments may be made in , full or in two equal installments of $50 at
the beginning of
each semester. Payment MISSION VIEJO  can be submitted to the school office.
« Verification forms should be Ch[‘lst]d]] SLI](][]I submitted to the teacher and/or
supervisor who is receiving freparing Students for the future - gnport,

Forms will be available for recording completed hours and the honor system will govern the process.

Areas for Service Opportunities:
ACSI Student Activities General School Fundraisers Recess Volunteer
Spelling Bee Graduation Helper Room Parent
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Speech Meet Grandparents Chapel School Mailings

Math Olympics Harvest Celebration School Musical
Art Program Helper Jr. High Birthday Luncheon Helpers School Newsletter
At Home work for Class or
Fundraisers Lunch Time Helper School Office helpers
Book Fair Magazine Fundraiser Special Chapels
Chaperone for Field Trips Mystery Reader Sports Programs
Class Trip Fundraisers PE Aide Staff Luncheons
Computer Lab Helper Picture Day Volunteer Thanksgiving Feast
Crossing Guard PTF Volunteer Uniform Sales
Craft Volunteer Reading Group Helper Miscellaneous
Junior High Awards Evening
N Mission Viejo Christian School
MV MISSION ViEsO Parent Service Verification
C | S !{Christian School
—d U | Freparing Students for the Future
Parent Name, first/last Service Performed Coordinator/Activity Date Hours
Authorized Signature Date

"For the benefit of our childrehil. 2:3)

MiIssION VIEJO
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TEACHER QUALIFICATIONS

It is the policy of MVCS to hire teachers who are academically qualified, biblically sound and with a life that reflects a daily walk
with the Lord. As a fully accredited school with ACSI, all new teachers hired must have documented training and qualifications
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which would enable them to receive a temporary ACSI Teacher’s Certificate by the end of their first year. By the end of each
classroom teacher’'s second year, they are required to attain an ACSI Standard Teacher’s Certificate (unless other provisions are
made by the Principal). The ACSI teacher’s certificate is a higher level of teacher certification because it requires teachers to
have a state Teacher's Credential and enough units of Biblical studies to equal a college minor. We as a school are required to
maintain a staff of 80% fully certified ACSI teachers.

CHURCH BOARD GOVERNANCE POLICIES

The Elders of Mission Viejo Christian Church play an important role in the oversight of the school. The board members will do the
following:

Approve the school’s yearly budget

Approve the school’s action plan

Approve the school's ESLR’s

Approve the school’s vision and mission statement
Approve the school’s statement of faith

Approve the hiring of the chief administrator of the school

E R I ]

The executive pastor will meet weekly with the principal and report any issues or problems that arise. The executive pastor will
also mediate any disputes between families and the school. The board will discuss and give input based on the report of the
executive pastor. Minutes will be taken at the weekly meeting with the principal and at board meetings.
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Is Compassionate: helps others who are sad, hurting, need His love.

is Respectful: polite, considerate, thiokothers.
Is Uniting: to join together as a team.

is SeltControlled: in control of your actions and feelings.

Is Appreciative: thankful.
is Diligent: hard working.
is Encouraging: give hope, inspire and support.

is Responsible: reliable and trustworthy.
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It is a student’s responsibility to learn and understand the significance of our School
pledges. They are recited each morning at the beginning of class and at the beginning of all
chapels or assemblies held:

The Pledge to the American Fladedge allegiance to the flag of the United States of
America, and to the republic, for which it stands, one nation, under God, indivisible, with
liberty and justice for all.

The Pledge to the Christian Fldgiledge allegiance to the Christian Flag and to the
Savior, for whose kingdom it stands, one Savior, crucified, risen and coming again, to bring
life and liberty for all who believe.

The Pledge to the Biblepledge allegiance to the Bible, God’s Holy Word, | will make it a
lamp unto my feet and a light unto my path, | will hide its words in my heart that | might not
sin against God.

Pledge to God! pledge myself to God the Father, who created me and loves me; | will live
each day with faith in Jesus His Son, empowered by His Holy Spirit to do His will for His

glory.

Print this page or tear ouhard copy to post on your refrigeratobwltetin board to help youemorize the ptiged

M V MIS.SIQN VIEJO
CE Uhristian Schoo
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ADMISSIONS (ENROLLMENT) POLICY

MVCS assists the spiritual, intellectual, social, moral and physical development of its students in a nurturing, Christian
environment. Toward that end, we seek students who demonstrate the ability and potential to benefit from our programs and
families who demonstrate commitment to the goals of the school and total development of their children.

1.

Mission Viejo Christian School has a non-discriminatory policy. We welcome students of any race, color, national and
ethnic origin to all the rights, privileges, programs and activities generally accorded or made available to students at the
school. We do not discriminate on the basis of race, color, national or ethnic origin to administration of our education
policies, admissions policies, scholarship and loan program, athletic and other school-administered programs.

Parents must assure MVCS of their support of Biblical values, as well as support for school rules and policies.

The application will provide us with information that will assist us in making a decision. The application does not assure
enrollment.

Students applying for admission must express a sincere desire to attend our school and be open to Biblical instruction.
Completion of the application procedure (see below)

Students are admitted until all available spaces are filled. Those students who meet eligibility requirements for admission
but for whom no space is immediately available are assigned to a waiting list. Date of application is one consideration when
selecting among the equally qualified applicants.

APPLICATION PROCEDURE

The standard application procedure prior to enrollment is:

1.

NGk wWN

Student and parent interview with the Principal to discuss the goals of the school, parents’ aspirations for their children, and
the parents’ commitment and ability to support their children’s success.

Parents provide completed application forms.

Copy of certified birth certificate must be submitted to MVCS.

Proof of current Immunization Record

Most recent report card/transcript and the latest standardized test scores from previous school

Payment of non-refundable registration fee.

Student will take an age-appropriate admissions test if deemed necessary.

Upon approval, students may then be admitted to any grades that have vacancies.

MV MIS.SI(.DN VIEJO
c | i Christian School
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Mission Viejo Christian School

CurrentSchedule of Fees

APreparing Students for
Ephesiang:12

Application Fetor Newly Enrolled Students
A testing and application fee of $50 is due for each new applicant when the application is submitted.

AnnualRegistratiorZnrollment Fee:
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An applicant should be prepared to pay $400 ($350 for each additional child) at the time the enrollment. The Re-
Enrollment fee for current MVCS students is also $400 ($350 for each additional child), however, a discount of $25
per student is offered if the enrollment is paid on or before the last Friday in January. The spot is reserved for your
child once the enrollment fee is paid. Payment of the fee implies intent to attend. The administration makes staff
decisions and purchases based on this fee, and the fee is non-refundable.

Tuition:

First through Eighth grades: 10% Sibling Discount 11 months = July/May
First child $ 6,842 $622 per month for 11 months
Two children $13,000 $6,158 $1,182 per month for 11 months
Three children $ 19,158 $6,158 $1,742 per month for 11 months

Annual Book/Resource Fee

A book fee of $300 per student in grades 1st-5t; $375 per student in grades 6%-8t is due and payable by June 1st.
The fee includes cost for books and workbooks, use, upkeep, and replenishment of the computer lab and library. This
fee is due June 1 of current school year for enroliment or upon enroliment.

Discounted Tuition:

The eldest child of each family is considered the first child in the family; each additional child following the birth order
will receive a discount of 10% each (see tuition schedule above). An additional 10% discount will be given and
combined with the multi-child discount if applicable to members of Mission Viejo Christian Church. (Our school office
will verify your church membership through the Senior Pastor.) A 10% discount in tuition from Mission Viejo Christian
Preschool will be offered to preschool families with students enrolled at the elementary or junior high school. All
Mission Viejo Christian Preschool families are considered current families and may enroll during the month of
January. We are not able to offer discounts for prepaid tuition. A 10% discount is also offered to Pastoral and active
duty military families.

Fundraising Contribution:

Family contributions to fundraising are essential. In addition to each family’s contribution and participation in our magazine and
auction fundraisers, a required $250 scrip contribution must be earned by each family by April 30t. Because of fundraising,
tuition is kept to a minimum and enables students to benefit from quality programs and facilities.

MiIssION VIEJO
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APreparing Students for

Tuition and Fee Payment and General Financial Policies:

Mission Viejo Christian School’s tuition and fee payment policy are as follows:
l. Tuition Payments
All families shall be expected to make tuition payments according to one of the following payment plans. Each family’s
preferred manner of payment must be submitted each year at the time of student registration. Options for payment shall
include:

A.  Full Payment ~ Under this plan, the entire amount of tuition is paid on or before July 1st. This payment is
made directly to the school office.

B. Monthly Payments ~ Under this plan, the entire amount of tuition is paid monthly over an eleven (11) month
period beginning in July through the FACTS Tuition management plan. This plan is an automatic payment
plan made through your checking or savings account. Those choosing this plan will complete a FACTS
agreement form to authorize the automatic monthly payments on either the 5t or the 20t of each month.
There is a one time $30 registration fee for enrollment with FACTS
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Il. Late Registrations
A. Families registering after July 1st shall be expected to fulfill their tuition obligation according to the tuition
policy stated above.
B. Tuition for students registering on or after the first day of school shall be prorated over the number of school
days they will be in attendance according to the school’s formula.
M. Late Payments
It shall be the responsibility of each school family to keep the school office/ Administrative Office Manager informed of
their need to make any changes in their preferred tuition payment plan or adjustments in the amount of tuition expected to
be paid. Without such information, the following policy will apply when tuition payments are received late.

A. Full Payment ~ If payment is not received on or before July 1st, the family will be contacted within five (5)
days by the school office concerning the missed payment and alternative tuition payment options will be
offered. If funds are not received according to a new prepayment agreement tuition payments must be made
through the FACTS Tuition Management Plan.

B. Monthly Payments ~ School families who choose the eleven (11) month payment plan and miss a monthly
payment due to insufficient funds will be assessed a $25.00 missed payment fee by FACTS and may incur a
fee from their own financial institution. The missed payment will be reattempted by FACTS within 20 days.

In addition, school families who have missed two monthly payments and have not made suitable arrangements within
fourteen (14) calendar days of the second missed payment will be informed that their child(ren) will not be readmitted to
school according to the specifications of this policy.

\VA Scholarship Assistance

A limited amount of scholarship funds and tuition assistance are available for families in need. Requests for such
assistance should be submitted by April 15t for fall and December 1st for spring. An application may be obtained from the
school office. Circumstances often are unpredictable; families should not
hesitate to contact our business office as soon as possible when they are

experiencing economic difficulties. M MissION VIEJO
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V. NonAdmission bstudents due to tuition delinquency.
School families failing to pay tuition according to the agreement which they have made with the school or who have been
unwilling to make suitable alternative arrangements with the school will be informed that their child(ren) will not be
readmitted to our school. All families must be current in their payment of tuition.
A. Delinquent tuition from previous year(s) ~ All previous unpaid tuition and/or other school fees must be paid by
August 1stif a student is to be readmitted on the first day of class for a new school year. Payments are to be
made directly to the school.

VI. Tuition Refunds

Families withdrawing students prior to the first day of school shall be refunded the entire amount of
tuition that has been paid for the current school year. After the first day of school, tuition refunds shall
be prorated over the number of school days each student was in attendance. The annual enroliment
fee is nonrefundable

VIl.  Extensge Field Trips

Students will not be allowed to participate in major school field trips and or activities that require substantial finances
such as, but not limited to, 8t grade Washington D.C. trip, 4t grade California History trip, if the school account is
delinquent.

VIILI. Fundraising

Family contributions to fundraising are essential. In addition to each family’s contribution and participation in our magazine
and auction fundraisers, a required $250 scrip contribution must be earned by each family. Every school family must be
mindful of the fact that fundraising is a critical part of the overall success of our school. Involvement of every family is
imperative. We have developed an excellent fundraising campaign that will enable our school to progress and provide
excellent educational programs for our students as well as keep our tuition costs down.

IX. NonSufficient Funds

Non-sufficient funds checks returned to MVCS by financial institutions cause an extreme hardship on our school. Each NSF



check will incur a $25.00 processing fee. No more than three (3) returned checks will be allowed in one academic school
year. All payments will be required in certified funds for the remainder of the academic year. Please note this pertains to all
areas school-wide such as, fundraising/scrip, Crusader Club, and field trips.

School Policy Changes and Addenétliis impossible to cover all areas, therefore some additional rules and changes may
be encountered during the school year. MVCS encourages parents and students to be familiar with the regulations and
procedures of the school.

MissION VIEJO
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Scrip Contribution Requirements

In addition to each family’s contribution and participation in our magazine and Auction fundraisers, a required $250.00 Scrip
Contribution must be earned per family by April 30t. After the school’s overall budget is met, all existing Scrip funds will go to
our various curriculum upgrades and student needs.

GUIDELINES:

1)

2)

3)

4)

5)

6)

7
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Earn $28

Each family is required to earn $250 by purchasing the amount of Scrip that would net MVCS $250. Percentages vary with
each Scrip certificate. The estimated amount of Scrip that needs to be purchased for the school year is $6400 assuming a
4% contribution average is $6400. ($6400 x 4% = $256) That is an average of $535 a month.

If you choose not to participate in the Scrip program, you may pay $25 per month from September through June to meet
your $250 commitment.

Earn Banke&unds

Banked funds are earned after the initial $250 Scrip Contribution is earned per family. All profits that MVCS generates
beyond the $250 Scrip Contribution are split 50/50. This 50% profit is “banked” in an “Educational Account” set up for each
family.

How toUse Banke&unds
Banked funds may then be used for any educational purposes at MVCS, i.e. Tuition, book fee, enroliment fee, major field
trips, etc.

Fiscal Scrip Year
The Scrip fiscal year is set for May 1 through April 30. If a family does not meet the required $250 Scrip Contribution then
the balance must be paid by May 30th of the current school year.

Quarterly Reports
A quarterly “Educational Account Report” will be provided for each family by MVCS.

Student Withdrawal/Late Enroll

In the case of a student withdrawal, any funds remaining in the family’s Educational Account can be used to close out a
tuition account. Excess funds will be donated to assist our MVCS Field Trip programs. Funds cannot be given in cash.
Additionally, if you have not met your Scrip Contribution, it will be prorated for the amount due for any student withdrawal or
late enrollee.

Scrip Program Information

Participation programs for the MVCS Scrip Contribution include ONLY the following: Traditional Scrip, E-Scrip,
Schoolpop.com, and Ralph’s club card registration. For your convenience, scrip will be readily available throughout the
school year and during the summer. Scrip hours vary, the schedule is posted on Edline and outside room 128.
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8h GRADE GRADUATION REQUIREMENTS

ATTENDANCE REQUIREMENTS
Three years of attendance at our school or its equivalent for 6!-8t grades. Excessive absences and/or tardies will affect graduation status.
See Attendancsection.

SUBJECT AND UNIT REQUIREMENTS

To receive a diploma from MVCS a student must earn the following minimum units of credit.

COURSE SEMESTEBNITS
LANGUAGE ARTS/ENGLISH 6
MATHEMATICS 6
SCIENCE 6
SOCIAL SCIENCE 6

BIBLE (adjustments can be made) 6
PHYSICAL EDUCATION 5
ELECTIVES 6
COMPUTER SKILLS 4
HEALTH 1
SPANISH 6

CUMMULATIVE GPA MINIMUM REQUIREMENZ.00
Students must take one semester eachof ART and PERFORMING ARTS/MUSIC

GRADE POINT AVERAGE
Students must earn a total GPA of 2.0 or above to graduate unless adjustments have been made by the school administrator.

COMMUNITY SERVICE REQUIREMENT

A student must submit written verification of a minimum of 60 hours of community service during their 6! — 8t grade years. Students who
attend MVCS for a period of time less than 3 years will have these hours pro-rated. Each student is required to complete 60 hours of
community service before June 1st of their eighth grade year. THISS A GRADUATION REQUIREM&iNTE to complete the
requirement results in the student being denied participation in the graduation ceremony and festivities. There are various organized
volunteer activities to participate in and students are encouraged to look outside to their own community as well for volunteer work. More
specific information is available in the school office.
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PROGRAMMING

Grades 1 through 5 are traditional self-contained classrooms. There are one - two classes in each of these grade levels with the following
core subjects being taught in each grade:

ﬁoz



Mathematics, Bible, Conduct, Language Arts (Reading, Writing, Phonics, Spelling), Penmanship,
Science, and Social Studies

Each grade level also includes classes in art, music, library, computer, physical education, and Spanish. These classes are taught by
specializedeachers. The teachers either go to the classroom or students go to a special location for instruction. These classes meet once
a week for 45 minutes, except Library which is 30 minutes per week.

Art: Students will delight in expanding their creativity in Art.
Music: Students will study theory, history, basic reading of music and singing.
Computers: Students will be introduced to computers, basic keyboarding and a comprehensive course to help students

utilize all areas of Microsoft office programs.

Physical Education: Students will have P.E. The goal is to provide students with opportunities to develop physical abilities learn life
skills and practice good sportsmanship.

Spanish: Students wilstudybasic, conversational Spanish and Latin American customs
Grades 6 through 8 are on a middle school style block schedule where students rotate between the following classes:

M, W, F Mathematics (Pre-algebra, Algebra, Geometry), English, History, Science (Physical, Earth, and Life)

T,Th Bible, Spanish |, Computer Science, English/Math, Enrichment Electives

M/W Physical Education

(Electives may include: yearbook, student council, music, drama, stage management, dance, art, guitar, study hall, and office/library
assistant.)

PROGRAMMING CONCERNS
If you have a concern about the programming of the school, please contact your child’s teacher first. If you feel your concern has not been
resolved satisfactorily, please contact the Principal. This will help to keep confusion to a minimum and allow the smooth operation of the
school.
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INTERNET POLICY

Mission Viejo Christian School believes that the internet has much to offer students with its wide variety of resources. It is our goal to
educate students about efficient, ethical, and appropriate use of those resources. Within the context of our mission statement as a school,
the internet connection will be used to meet the goals in our curriculum. Specifically, students will have the opportunity to enhance their
learning through:

a wealth of additional resources for reference and research,

consulting with experts in a variety of fields,

communicating with other students and individuals in areas of situations they are studying,

learning to conduct searches, evaluate resources, and locate relevant material, and

interacting with up-to-date primary sources.

ISl
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In order to assist students in learning to use the internet correctly, the school will do everything it can to insure that students access the
resources appropriately. This includes providing:

1.

a reliable connection that is protected by the best censor software we can find - censor software blocks sites that are objectionable
for content, language, or a variety of other things that the school has defined as inappropriate, such as releasing personal
information and

training for students that clearly spells out what is appropriate and what is inappropriate — students will be given general instruction
about what is available on the internet and how they can find what they are looking for through searches, how to save, and how to
print; students will be taught to abide by the internet policies of the school; expectations will be clearly spelled out, and students will
be made aware of what constitutes a violation.

Note: Occasionally, whole classes with their teachers will use the internet as one of many tools in the research process. Students will always
be under the direct supervision of a teacher. No student will be allowed to use the internet without the censor software in place unless under
the direct supervision of the teacher for specific research. (Example: sites with tobacco or alcohol would be censored, but a student doing a
report on such a topic would be able to access appropriate materials with a teacher present.)

It is to be understood that internet access for students is a privilege, not a right. All users of the internet will agree to adhere to the Code of

Ethics:

91 I will strive to act in all situations with honesty, integrity, and respect
for the rights of others and to help others to behave in a similar fashion.
1 1will make a conscious effort to be a good testimony to my fellow students, faculty members, and others | communicate
with on the internet.
| agree to follow MVCS’ basic rules.
| will strive to apply Philippians 4.8 to electronic communication:
Finally brothers, whatever is true, whatever is nobleiswlgktever
whatever is pure, whatever is lovely, whatever is-ddmjriiheg
is excellent or praisewettmk about such things.

=a =4
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Internet Policy continued

The internet user is held responsible for his/her actions whenever using the internet. Unacceptable uses of the network will result in the
suspension or revoking of these privileges as referenced in the below Student Behavior Code. Students agree not to...

1.
2.
3.

o N~

9.

10.
1.

Use the network/internet for any illegal activity

Use the network/internet for financial gain or initiating any financial transactions

Degrade or disrupt the equipment or system performance - any security problems must be reported to the technology instructor
and not shared with other users

Vandalize the data of another student

Wasteful use of finite resources after being warned and instructed as to proper use

Gain unauthorized access to resources, including reading mail that belongs to others without their permission

Use an account owned by another user — with or without that user’s permission

Post personal communications without the author’s consent or posting information containing information not meant to be make
public

Post rude or inappropriate messages

Download viruses or attempt to circumvent virus protection programs

Violate the spirit of the MVCS Mission Statement

By signing the consent and waiver form, the student agrees to abide by these restrictions. The student and parent (or guardian) must sign
after they have discussed these rights and responsibilities together. The internet user and his/her parents must understand that he/she uses
the internet at his/her own risk. Considering the provisions mentioned above, MVCS cannot assume responsibility for:

1.
2.

24

the reliability of the content of a source received by a user - students must evaluate and cite sources appropriately,
costs that the students incur if they request a product or service for a fee,
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3.

any consequences of disruption in service that may result in lack of resources. Though every effort will be made to insure a reliable
connection, there may be times when the internet service is down or scheduled for use by teachers, classes, or other students.
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CURRICULUM

Our curriculum provides a solid foundation for the development of the fundamentals of learning. The fine arts, performing arts, and foreign
language are all standard aspects of our program.

HOMEWORK POLICY

Homework is an essential part of school life for students. At MVCS homework is an extension of our school program. Homework given at

MVCS has contributed to the school's overall academic excellence. Students, parents, and teachers expect homework. Parents should

respect the fact that these assignments are the student’s responsibilities.

1. Homework should aid students in developing independent study habits.

2. Homework should not be new material to be taught by the parent. Rather, homework should help a student gain mastery of material or
skills pre-taught by the teacher.

3. Homework should be within the practical ability of the child to accomplish.

4. Parents can share in their child's learning through assistance in the practicing and reinforcing process of homework. When this
happens, homework becomes a form of communication regarding what's happening in class.

5. Generally, we do not assign homework over weekends or holidays. Students should have time to develop other social and cultural
interests outside of school.

6. Each class should have a homework policy plainly communicated to the student and parent at the beginning of the school year. This
should include an explanation of expected homework pattern. EXAMPLE: Which subjects given as homework on which nights.

7. Time Guidelines: These are meant to be guidelines and may vary depending upon many factors. Homework is given a maximum of
four nights a week (one exception would be long term projects which will require additional time beyond regular homework).

Grade 1: 10 to 15 minutes each night

Grade 2: 20 to 25 minutes each night

Grade 3: 30 to 35 minutes each night

Grade 4: 40 to 45 minutes each night

Grade 5: Up to 1 hour each night

Grades 6, 7, 8: 30 minutes per night per each core subject, 2 hours total

8. Students are expected to take books and work materials home as necessary to complete homework. No staff member is permitted to
open any classroom door after school hours

STANFORD ACHIEVEMENT TEST

One very important tool that our school uses as a guide to measuring how our students perform is the Stanford Achievement Test or S.A.T.
This is a standardized test, used nationally by many public and private schools. MVCS is very proud of how our students perform. MVCS
tests some students in particular subjects in the fall (grades 4 - 8) to acquire a baseline of knowledge. Students will be tested again in the
spring to see how they have progressed through the year. Test results are returned to parents with the Final Report Card. Please check in
the School Office for the most recent test results.
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GRADING GUIDELINES AND STANDARDS

Grades are an integral part of any instructional program. At Mission Viejo Christian School, grades are intended to give as accurate a picture
as possible of how a student performs in the academic work, study, and social areas. Mission Viejo Christian School does nofgrade on a
curve. We dograde on a percentage basis.
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GRADING SYSTEM: Letter grades are based on the following percentage grouping:

Grade 13
Academic Grade Percentage
O - Outstanding 0=89.50 - 100%
S+- Satisfactory- S+=8355- 89.54%
S - Satisfactory S =76.55-83.54%
S - Satisfactory S =69.5576.54%
U - Unsatisfactory U= 00.00 - 69.54%
P - Passing P = 69.55-100%
| - Incomplete F = 00.00 - 69.54%
F - Fail
Gradest-8
PercenRange Grade Point Rarg
97%-100% A+ 4.0
93% - 96.99% A
89.86-92.99% A-
876-89.49% B+ 3.0
83% - 86.99% B
79.5% 82.99% B-
7P-79.49% C+ 2.0
73% - 76.99% C
69.86-72.99% (03
670-69.49% D+ 1.0
63% - 66.99% D
59.86-62.99% D
Below 59.5% F 0

PRI NCI PALROCEL HONOR

To attain the Principal’s Honor Roll, students in grades 4th through 8th must have successfully completed and maintained a grade point
average for the grading period in the following categories (Conduct and Pass/Fail classes are not included in the GPA):

Grades 48

Top Honors: 3.75-4.00

Honors: 350 - 3.749
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PROGRESS REPORTS/REPORT CARDS

MVCS welcomes and encourages conferences with our faculty. All elementary teachers hold two mandatory scheduled conferences during
the year to discuss a student’s progress. Junior High teacher conferences are also scheduled for students receiving a C- or less in any
subject or as needed to discuss problems or examine a student's progress. Parents may request a conference as well. Teachers relate
student information in a professional and caring manner. Parents are expected to respond appropriately, lending support and cooperation to
each parent-teacher interaction. Please review the master calendar for Parent-Teacher conference dates so that you can ensure your
availability.

IDENTIFYING STUDENTS AT RISK

Currently, there are three methods of identifying students with academic needs:
91 Before the school year, teachers analyze achievement test results and identify students who scored low. Strategies are then
developed and integrated into the yearly curriculum.
1  Teachers also assess needs through class observation and assessment analysis. Teachers make note of students who struggle
and in what areas. Patterns are identified after several assessments.
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1 Students are also identified through parents reporting struggles with studies at home.

Once students are identified, needs are brought to the attention of the curriculum specialist. The teacher and curriculum specialist discuss
the student’s classroom performance, cum information, and consider current educational research. Learning strategies are then discussed
with parents and implemented. If the plan is not effective, another parent conference is scheduled and the next step is discussed.

Our system for identifying students with personal needs is as follows:
91 When a teacher recognizes a student’s personal need s/he may discuss with the parent(s) and/or school administrator ways to
best help that child.
9 Parents will also report student’s personal needs.

PROMOTIORETENTION POLICY

One of our primary goals is to assist parents in preparing students to complete each academic year successfully. Continuous
promotion through the grades is the standard for students who are making steady progress. Progress is determined by means of the teacher
evaluating standardized test results and mastery of state standards based skills.

The repetition of a grade is recommended when it is deemed by the school, following a thorough study of the child’s needs, that it
would be advantageous for student success. Generally, students will only be retained in grades K- 2. Students in 31 grade and above may
be retained if strong evidence exists that retention would be beneficial. Students will usually not be retained more than one time.

- Teachers will engage in a series of conferences with parents early in the school year when they deem retention is a

possibility. See Retention flow chart for detailed steps.

- One of the main indicators to possible retention is the failure of one or more core subjects (Math, Language Arts, Science, or

Social Studies).

- Summer school or an approved equivalent may be required before a student who has failed a core subject(s) is allowed into

the next grade level.
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PROMOTIORETENTION POLICY continued

Second semester report cards will document one of these three categories:
- “Passed” signifies normal promotion for meeting requirements satisfactorily.
“Retained” signifies student is retained in current grade for the next school year.
- “Promoted” signifies student should be retained but decision was made to advance to the next grade. (Special intervention
plan must be in place and approved by all parties prior to next school year.)
Re-enroliment is also conditional for students in a promoted or retained status.
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JUNIOR HIGH SCHOOL VALEDICTORIAN/SALUTATORIAN

Students from our school are chosen at the end of the school year for Valedictorian based on their 6t — 8t grade GPA (only students
attending MVCS for 6t — 8t grade will be considered). The highest GPA earned will be the Valedictorian and the second highest GPA will be
the Salutatorian (in the case of a tie, all students will receive the appropriate titled award. Students with discipline issues will not be
considered). Valedictorian and Salutatorian will deliver speeches at our 8th grade graduation ceremony in June.

STUDENT OF THE YEAR

Students are chosen for Student of the Year for 6t — 8t grades Science, History, English, Bible, and Mathematics based on overall grade
and participation. Students are recognized at our second semester awards ceremony in June.

SPECIAL STUDENHARACTERWARDS

To acknowledge student achievement, the following award system is used:

David Awar{Christlike Leader):

Did not have any negative reports from Recess, Lunch, P.E., Music, Computer, Art and Spanish.
Behaved satisfactorily on all field trips.

Earned or was assigned a class responsibility/officer’s job and fulfilled that job well.

Desires to take an active and/or positive leadership role in most things.

Shows genuine repentance/remorse when corrected.

Displayed numerous “Crusader Creed” qualities during the semester.

Indicates a healthy and positive relationship with parents and siblings.

A minimum of one student per category per homeroom class will be awarded each semester.

Daniel Awar@Christlike Prayer Warrior)

Did not have any negative reports from Recess, Lunch, P.E., Music, Computer, Art and Spanish.
Behaved satisfactorily on all field trips.

Showed significant improvement in grades and/or behavior.

Desires to take a leadership role in prayer.

Displayed numerous “Crusader Creed” qualities during the semester.
Persevered/overcame/showed courage through personal or school-related situation(s).

Displays positive leadership qualities combined with positive overall conduct.

Indicates a healthy and positive relationship with parents and siblings.

A minimum of one student per category per homeroom class will be awarded each semester.

MonthlyCrusaders of Character Award
Crusader Creed Awards will be given each month to recognize students who regularly demonstrate that month’s highlighted character trait.

Special Awardther Special Awards include Presidential Physical Fitness Awards, and Student of the Year for Spanish, Art,
Music, P.E., and Computer that are given at the end of each school year.
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SCHOODFFICE HOURS
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School dfice hourgduring the school year are from 8:00 am to 4:00 pm, Monday through Friday. Summer office hours are from 9:00 am to
1:00 pm, Monday through Friday. The Crusader Club office can be reached by phone at (949) 465-1950, extension 240 from 7:00 am - 6:00
pm.

MVCSCHOOL HOURS

Grades 1-5 8:15 am — 2:45 pm
Grades 6 -8 8:15 am — 2:55 pm
Minimum Days
Grades1-8  8:15am-12:15pm
Late Start Days
Grades 1-5 9:30 am — 2:45 pm
Grades 6 -8 9:30 am — 2:55 pm
There is no lunch hour on minimum days. Students not picked up by 2:55 pm for grades 1 — 5 or 3:05 pm for grades 6 — 8, will be escorted to
Crusader Club. Parents will be charged for Crusader Club as per current pay schedule. Check the School Calendar for minimum days and
late start days.

SCHOOL CLOSURE

MVCS will close school for the following reasons: severe inclement weather, scheduled holiday, any natural disaster and/or power outage as
deemed necessary by the Principal. Information may be obtained by calling the school office and the message on the recording will inform
you. Please refer to your School Master Calendar for pre-designated closure for school holidays.

STUDENT(S) DROP OFF/PICK UP SCHEDULES

Dropping students off in mornin@/hen delivering students to school the driver may park and must walk the child(ren) to class, or drop

off child(ren) in our designated carpool line no earlier than 8:00 am or when an MVCS staff member is present at the drop-off site. All drivers

must park in marked parking spaces. Students dropped off earlier than 8:00 am will need to be taken to Crusader Club and appropriate fees

will be charged to the family.

Picking up students in afternooRarent(s)/guardian(s) must go to the respective classrooms and wait for the teacher to dismiss the
student(s). Students must be picked up by an adult (one that is noted on the child’s emergency card) at the door of their classrooms, except

6t — 8t grade students that when dismissed are to wait for parents to pick them up at the flag pole. After students are picked up, they must
remain with an adult at all times. Adult supervision is imperative for student safety. All non-parent/guardians picking up students must
present identification in the school office prior to a student’s release from class. DOUBLE PARKIN®O NOT DOUBLE PARK (EVEN
FOR A MINUTE) IN ANY AREA OF THE PARKING LOT. DO NOT PARKCINRBAR RER
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TRAFFIC MONITORS/TRAFFIC FLOW

We love your children and want them to be safe. Please follow the directions of the school’s adult and youth traffic monitors who direct traffic
during morning and afternoon rush. PLEASE ENTER ONMiffYofMargueritdkwy EXIT ONLat JeronimadRoad

GUESTS /VISITORS/ROOM PARENTS ON CAMPUS

Guests are always welcome at school, however, they must first check in at the School Office, sign in on the Visitor Sheet and wear a “visitor
badge.” This also applies to volunteers working in the classroom. If you are just dropping off something for your child, please put their name
on the item and give it to the school secretary. Guests observing classrooms must also sign in and wear a visitor badge.

ALUMNI VISITATION
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Graduates of MVCS are welcome to visit former teachers and classmates (this privilege is restricted to students that have graduated fror 8
gradeat MVCS)! However, prior contact and approval for a visit is required. If the alumnus is under 18 years old, he/she must have the
medical release/parental permission form with parent signature before being allowed on campus. Upon arrival, the Visitation form must be
submitted to the office, sign in on the Visitor Sheet, and wear a “visitor badge”. To keep disruption of the class to a minimum, alumni visitors
may be restricted to visiting only during the scheduled 6% — 8t grade lunch hour.

COMMUNICATION WITH MVCS

All communication regarding concerns and complaints should first be to the person most directly involved in the area of responsibility. The
prescribed line of communication is:

1st  Instructor or Staff member

2nd Department Head

3rd Principal
Any communication not following this progression will be referred back to the appropriate person.

Al MVCS staff can be reached via e-mail Their email addresses begin with the first letter of their first name (J), full last name (Doe) and
ends with @mvcschool.org. (ex: [doe@mvcschool.org) Our staff will respond back to you at their earliest opportunity.

Parents may also get school information on the Edlineweb page as well as their student’s course assignments and grades by logging on
with their own activation code assigned to parents at the beginning of the school year or upon enrollment following the start of the school
year..

MissION VIEJO

< (hristian School

Preparing Students for the Fufure

USE OF TELEPHCB\AEZELL PHONES

Students: Students are not allowed to use the telephones on campus to call home. Our office is extremely busy and having students call
for forgotten homework or to go to a friend’s house, etc., causes confusion and ties up our office telephone. If there is an illness or
emergency, our office staff will contact you.

Calls to Teachers/oice Mail Messages will be left for teachers who receive calls during the school day.

Parents and Volunteeil$tere are designated phones for our volunteers to use to make school-related calls. Time

spent on this phone should be minimal.

CELL PHONE

Cell phones are a convenient method for contacting students but can be a disruption to the academic process. Students must remember to
keep cell phones put away throughout the day. Cell phones are only to be used before and after school unless givparprission
by a staff membelake sure cell phones are turned off to prevent interruption or disruption at unexpected times. If your child is not feeling
well, he/she should see the school health coordinator first and not use the cell phone to call home. Functions such as the calculator,
address/phone book, clock, calendar, or voice mail are not to be used during school hours. Text messaging is not permitted during school
hours. If there are any disruptions in class with cell phones, the phone will be confiscated until the end of the day and the student can pick it
up in the office. If a student repeats this offense, the phone will be confiscated until the parent picks it up from the principal.

SHARED CUSTODIAL PARENTS
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MVCS encourages all parents to maintain a close and open relationship with teachers and staff. Upon written request, various school
communications can be sent via mail to the shared custodial parent (after verification of legal documentation).

NEWSLETTERS / YEARBOOK

An all-school newsletter will be placed on Edline under News every week. The 6t — 8t grades Yearbook Class will create an all-school
yearbook that will be available to students.

LOST AND FOUND / CARE OF PERSONAL PROPERTY

Students should have all belongings clearly marked with his or her name to ensure return of the item when misplaced. All large items that
have been misplaced will be put in the Lost & Found bin outside the school office. They will remain there for one week and then be given to
charity if not claimed. MVCS will not be liable for any personal lost or stolen items that the student may incur on campus or away from
campus.

SCHOOL PICTURES

A Photographer is contracted each year to take individual student photos and class pictures. This is done at the beginning of the year. If a
student is absent, their pictures can be taken on make-up day. These pictures are also used to create an MVCS Student ID/Library Card.
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CHILD SAFETY

MVCS is committed to protecting the safety and welfare of our students. Therefore, parents should be advised that we will not release any
child to anyone who appears to be physically impaired due to the influence of drugs or alcohol.

BACKPACKS

Some of our classes do not recommend backpacks but supply book bags instead. Please consider the size and weight of backpacks. Refer
to class supply lists for grade requirements. Excessively heavy backpacks place too much strain on students’ backs. No inappropriate
decals or writing allowed on backpacks/book bags.

CLASS GROUPING

When enrollment allows for multiple classes per grades 1 — 5, classes are grouped heterogeneously by specific grade. Each class includes
a range of academic abilities and personalities and a balance of boys and girls.

Much time is spent in prayer and meetings discussing and deciding the appropriate situation for each individual child. All aspects of each
student are taken into consideration when making decisions, in order to assure evenly balanced classes. Working within the constraints of
parent requests makes the task of preparing class lists more complicated, if not impossible. MVCS asks that parents trust the school's
decision in placing students. We have an extraordinarily gifted staff of individuals who will provide the same quality learning experiences for
your child. Teachers at same grade levels prepare and plan lessons cooperatively to maintain similar subject pacing in each grade.
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EMERGENGYARDNFORMATION CHANGES

It is important that the information on your child’s school emergency records be accurate and up to date. Please update your child(ren)’s
emergency card in the school office with any changes in address, phone numbers (home, work, cell), insurance numbers, doctors or persons
to call in an emergency. Students will only be released to those adults designated on your emergency card on file in the school office.
Written permission by a parent/guardian is needed for anyone other than those listed — NO EXCEPTING!

DISASTER PREPAREDNESS PLAN

MVCS has a disaster plan that provides all staff members with basic information enabling them to act appropriately in disaster situations and
provide diligent care for the health and safety of the children. Our staff is trained in CPR and First Aid. Disaster drills are conducted
throughout the year. This will enable us to care for your child adequately.

EarthquakeParents will provide an emergency water/snack bag which will be referred to as an emergency kit. These kits will be stored in
a pre-designated secure area. Should an earthquake occur, your child is to remain at school until they are checked out by one of the office
staff. Parents or guardians must sign a student out. Each staff member will be assigned to an Earthquake Preparedness Team and trained
in these procedures. Drills will be held twice a year to prepare students in case of an emergency.

Eire: Fire drills are held monthly throughout the year. When the alarm is sounded, all class and school activity must cease and everyone
must exit the school building to the designated locations. PLEASE NEVER ATTEMPT TO ENTER A BUILDING WHEN THE ALARM |
SOUNDING!!

Lockdown Drills will be held once per semester. When a lockdown is called, all classroom doors will be closed and locked, and windows
covered. Students will remain in the classroom, low to the ground, until an all-clear is called.
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ATTENDANCE REGULATIONS

MVCS observes all laws and regulations as set forth by the State of California and local county authorities in regards to attendance.
Educational research confirms there is improved academic achievement when there is good student attendance. Excessive absences (15 or
more per year) may cause a child to be placed on probation and may result in loss of academic credits, retaining a student at the current
grade level or expulsion. If your child is expected to be absent for any reason, please call andhiafechool office before 8:30
am.

EXCUSED ABSENCES

The only absences which will be excused are for illness, death in the immediate family, and by special permission from the Principal. There

is no penalty in class work for excused absences. Students will have as many days to make up missed work as they were absent. However,

in the case of a test, quiz and/or major project that were assigned a minimum of one week prior to absence, the student will be expected to

complete those assignments upon returning to school. When a student returns to school after an absence, he/she must check into the
officeto pick up a readmit slizefore going to class.

UNEXCUSED ABSENCES

Any absence not listed above is considered an unexcused absence. Student will receive a “0” for any work due while student was absent.

PLANNED UNEXCUSED ABSENCES

If you know that your child(ren) will be absent from school for an extended time, you must let the classroom teacher(s) and Principal know in
writing at least 2 weeks prior to the absence by filling out the Extended Abserfoen that is available in the office. The teacher should have
a minimum of ten school days notice to get work and material ready for a student who is planning to miss school. If a parent will be away,
but student is attending school, a note should be sent to the school office, indicating who is responsible during the parent’s absence.

MVCS discourages the practice of removing students from school for extended periods of time. However, the school may support a parent's
request for an extended absence when the following conditions exist:

1)  Absence does not exceed 10 days and
2) The absence provides an educational opportunity and
3) The student is performing satisfactorily in ALL classes

If any significant projects are assigned, it will be due PRIOR to departure. Whatever the reason, every student is expected to keep up with
assignments.

REQUESTS FOR MISSED HOMEWORK

Requests for missed daily homework assignments resulting from excused absences must be requested through the School Secretary and
before a teacher’s lunch break (11:00 am) to allow for time to put the homework packet together. Ultimately, students/parents are to take
personal responsibility to obtain homework for days missed.
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TARDY POLICY

For the purpose of training students and parents on the importance of being prompt and to respect the time of others in the school, a student

is considered tardy when not in their classroom ready to work at 8:15 am. If a student arrivemore than 15 minutéste, they must then
check into the school office and receive a tardyrslipthe school secretary prior to being adeditto the classroomin cases
where excessive tardiness (15 times or more) has occurred, the Principal may elect to issue a notice of excessive tardiness to a family.
Excessive tardiness will result in the student’s conduct grade being lowered by one letter grade in grades 1 - 5.

Consequences for UNEXCUSED tardies in gradearé as follows:
5 tardies office referral
10 tardies lunch detention
15 tardies parent conference / Saturday School ($20 fee)14:00 a
17 tardies parent conference / one daysathool suspension / note in studpetmanentecord file
20+ tardies- parent conference / Saturday School ($40 fee} B1000 am

ATTENDANCE AT ALL ACTIVITIES

Students are required to attend all classes, assemblies, school musicals, class meetings or activities of the school and to be on time.
Continuous unexcused absence or tardiness will lead to appropriate disciplinary action and may result in grade reduction.

EVENING ACTIVITIES

Students are not to be dropped off unattended and/or unsupervised for any school event/activity.

LEAVING CAMPUS/EARLY RIEK

Students are not to leave campus during the day without a parent/guardian first checking out through the office. A student may not leave
with any adult unless the school has written permission from his/her parent or has designated that adult on the student’s emergency card.

If you must pick up your child prior to regular pick up time, please follow these procedures:

1. Notify teacher in advance; a note to the School that morning is best.

2. For a child’s safety, go to the School office and sign your child out. Please do not pick up
your child from their respective areas. The office will have your child come to the office.

Students are not to be removed from their class or any area on campus without written permission. (i.e.: students eating somewhere other
than the lunch area with parents).
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DISCIPLINE & DISCIPLESHIP

Hebrews 12:1-13: MVCS believes that DISCIPLINE (training that molds, instructs and corrects) is DISCIPLESHIP (the act of following and
learning from a teacher, especially Jesus).

At the center of our Discipline code are the absolutes of Scripture*. MVCS teaches students about the unchanging commands of an
unchanging righteous God. As we develop a student’s understanding of these absolutes straight from the Bible, it's important for students
and parents to recognize that this is what God tells us all to do. Students who are “discipled” with the solid core of absolutes are students
whose hearts easily, willingly and freely turn toward their Creator for guidance in their lives and display an attitude and behavior which are
consistent with a godly life.

(*Scripture references: Be kind and forgive others-Ephesians 4:32; Treat your body as the Temple of God-1 Corinthians 6:19-20; Give to
God's work-2 Corinthians 9:6-8; Children, honor and obey your parents-Ephesians 6:1-3; Respect those in authority-Romans 13:1; Do not lie
to one another-Colossians 3:9; Do not use coarse, filthy language-Ephesians 5:4; Do your work the best you can-Colossians 3:23)

In addition to the 10 commandments, our behavior and conduct in school is how we show our love to the Lord. The school has four rules
paramount to overall school discipline.

1. Respect to God

2. Respect to others
3. Respect to property
4. Respect yourself

Every MVCS student must at all times, show evidence of their commitment to abide by the above rules.

Because we are to honor others above ourselves (Romans 12:10), we are committed to listen to each student's situation and consider it
prayerfully (Proverbs 15:28, 18:13) before we determine the disciplinary consequences.

Depending on the severity of the issue at hand, the various levels listed below have been established to ensure the general welfare and
safety of all persons at school.

Citations

Detentions

Saturday School (6! — 8t grades)

Parent/Teacher/Principal meetings
Suspension (in-house or at home)
Expulsion

Sk i =

The following actions will occur should a student cause a disturbance in school:
The supervisor/teacher involved will pray and counsel with the student; document the incident; and may contact the parent(s) if he/she
deems necessary. After three such incidents or rule infractions, the student will be referred to the principal.
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Please note: A student may be suspended/expelled whenever the general welfare and safety of the school and staff demands it. In the case
of a suspension, the student and parent must meet with the school Principal before returning to school. The student will then be placed on
probation. The terms of the probation will be defined by the school Principal. Expulsion means the student is not allowed back into the school
the current year and would need to provide documented evidence of a changed behavior before being considered for enrollment the
following year.
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SATURDAY SCHOOL

When a student is assigned a Saturday School, he/she will serve the detention on Saturday. The detention time will be from 8:00 am to
10:00 am and the student will be charged $20 to serve the detention. During the time of the detention the student may not talk or disturb the
class in anyway. If the student does disturb the detention class, the fee for serving the detention will be forfeit and he/she will be asked to
leave the class to serve the detention at another time.

DISCIPLINARY ACTIONS FOR JUNIOR HIGH STUDENTS
Students will receive a mark for any infraction of school and/or classroom rules that will be recorded in a folder which teachers exchange as
classes rotate to different areas. This enables student’s behavior to be tracked throughout the day.

The marks will be tracked quarterly, which means all students return to zero marks at the start of each quarter. The administration will look
at the entire year's marks for a student when determining consequences beyond those listed below.

Total marks Consequence
3 Letter of caution sent to parents
6 Lunch detention, letter sent home
9 Lunch detention, letter sent home
12 Parent conferenagith Department Head, letter home
15 Saturday School, $20, letter sent home
18 Saturday School, $20, letter sent home
21 Parent conference with Principal, letter sent home
24 1-day suspension, letter sent home **
27 3-day suspension, letter sent home **
30+ Principaldetermines consequences, potential expulsion**

** Students reaching this level will not return to zero at beginning of next quarter without the permission of the Principal. Also, student will be
strongly considered for placement on behavior contract.

GW POLICY
No chewing gum is allowed on school campus. There is too much potential damage which can be caused if gum is dropped on
artificial turf or improperly disposed of inside the building
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MAJOR INFRACTIONS
The following discipline problems will be immediately referred to the administration.
Brandishing or possession of a weapon
Drug or alcohol involvement or possession
Extreme insubordination or disrespect
Fighting or physical harassment
Profanity (verbal or written)
Sexual misconduct
Smoking or possession of tobacco
Theft or vandalism

N>R WM =

BULLYING

A safe environment is needed for students to learn and attain high academic standards and to promote healthy Godly relationships. Bullying,
like other violent or disruptive behavior, is conduct that interferes with students’ ability to learn and teachers’ ability to educate students in a
safe environment. The school cannot monitor the activities of students at all times and eliminate all incidents of bullying between students,
particularly when students are not under the direct supervision of school personnel. However, to the extent such conduct affects the
educational environment of the school and the welfare of its students and is within the control of the school in its normal operations, it is the
school’s intent to prevent bullying and to take action to investigate, respond, remediate, and discipline those acts of bullying which have not
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been successfully prevented. The purpose of this policy is to assist the school in its goal of preventing and responding to acts of bullying,
intimidation, violence, and other similar disruptive behavior.

‘Bullying’ means any written or verbal expression, physical act or gesture, or pattern thereof, by a student that is intended to cause or is
perceived as causing distress to one or more students and which substantially interferes with another student’s or students’ educational
benefits, opportunities, or performance. Bullying includes, but is not limited to; conduct by a student against another student that a
reasonable person under the circumstances knows or should know has the effect of:

harming a student;

damaging a student’s property;

placing a student in reasonable fear of harm to his or her person or property; or
creating a hostile educational environment for a student.

e
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HEALTH / INJURY

MVCS is concerned about the health of each child in our care. The role of our Health Coordinator or designated replacement is to ensure
and maintain the health of students and staff. This includes administering first aid, medication and/or assessing children who get sick or
injured at school between the hours of 8:15 am—3:00 pm. Therefore, it is critical that all students have a current emergency card completed
and filed in the office. When filling out the card, it is imperative that you indicate any existing illness (i.e., allergies, asthma, diabetes,
epilepsy, etc.), and list the current medication your child is taking. This information would be used during an emergency situation. It is very
important that the emergency telephone numbers be updated throughout the year. We cannot contact you in the event of an emergency if
the telephone numbers are outdated.

Please check your child for signs of illness before bringing him / her to school. A sick child cannot benefit from school and should stay at
home to prevent spreading the illness to other children. A child should be fever free for 24 hours (without Tylenol) before returning to school.
Please call the school office when your child is out sick.

When a child develops a fever or shows sign of illness the legal guardian will be notified so they can pick up the sick child. Minor injuries will
be treated and parents notified. In the event of serious injury or a medical emergency, 911 will be called and the parents notified.

Any health concerns may be directed to the Health Coordinator.

MEDICATION POLICY

Students may not carry medication of any kind on their person, in their lunch, or in their backpack. This includes Tylenol, vitamins, and cough
drops. We have a variety of over-the-counter medications available in the health office. These medications require a signed authorization to
be on file before dispensing to any student. The school cannot dispense any medication per a parent phone fégugsérgency
Medical Form we have on file for each student includes a list of medications on supply. Only those medicines initialed will be dispensed.
Any prescription medication necessary must be in a labeled pharmacy container and a separate authorization form on file in the health office.
Special Health Awareness students have emergency medicines in four designated areas on campus; see the Health Coordinator for details.

COMMUNICABLE DISEASES
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Should your child come down with a communicable disease during the school year, you must notify the office immediately. We endeavor to
take every precaution to alert the parents so that we may keep illness to a minimum among our students.

HEAD LICE

From time to time there are outbreaks of head lice at school. This is a very contagious pestilence acquired by coming in contact with
someone who has it or by using head gear or utensils of that person. If you find that your child has lice, please contact the school
immediately. If it is determined by the school that a child appears to have lice, you will be asked to pick up your child immediately. Other
parents of children in the classroom will be notified of the exposure. Each child sent home for lice infestation must be checked by the school
office before returning to school. Literature regarding lice is available from the school office.
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IMMUNIZATION DOCUMENTATION

California law requires that every student entering MVCS must submit an immunization record. This record is one that shows the date each
required vaccine dose was received, along with physician’s signature. For children transferring from another school, a valid record can also
be the BLUE California School Immunization Record.

SCREENINGS/SERVICES
The following health screenings may be offered during the school year:

Vision Screening (offered yearly at a minimal cost to parents)
Head Lice Checks (when head lice are reported)

PROTECTION & SAFETY OF STUDENTS

As children have rules to live by, so do adults. State law holds our staff and faculty accountable for our children’s safety. In addition to our
hiring screening procedures, every staff member is fingerprinted and fingerprints are sent to Sacramento and the FBI for a record check.

As required by State Law, our teachers and staff are mandated to report any evidence or indication of possible abuse/neglect of our
students. We are not here to stand in judgment, but intend to do what is best for every child's safety.
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CHAPEL

Chapel is an important part of the Christian school experience. The purpose and focus is to bring our classes together to worship God in
song, prayer, and listen to a variety of guests and presentations to help us grow in our spiritual life. Chapel is held each Friday morning 8:20
to 9:00 am for grades 1-5 and on Thursday afternoons from 11:40 am to 12:30 pm for grades 6 — 8. A different staff member or class is in
charge of Chapel each week. Several all-school Chapels may be held throughout the year. Parents are encouraged to attend and join the
school in worship. Each semester, a special recognition awards chapel is held. Other such special chapels include: National Day of Prayer,
Grandparent’s Day, efc.

FIELD TRIPS

Grades 18: will go on various local field trips each year. These vary yearly.

Grade 4: will go on a six-day field trip to Sacramento, Coloma, and Yosemite.

Grade 5: will go on a four-day Rawhide Ranch trip.

Grade @: will go on a three-day retreat to Forest Home

Grades 8: will go on a seven-day field trip to Washington, D.C. / East Coast Historical sites.
Only students enrolled in their respective grade levels will be allowed to participate in these field trips.

FIELD TRIRFFOLUNTEBERIVERS

Any individual who drives for field trips, athletic practices/games, or other school activities must provide a valid driver's license and
documentation of liability insurance, sign a statement that such license and insurance are valid, and be at least 21 years old. Siblings are
not allowed on field trips due to safety and liability reasons. Buses are the primary means of transportation for all field trips.

DEVELOPMENT FUNDRAISERS

The Fundraising Director coordinates and oversees the fundraising programs of the school. All fundraising projects and solicitations of
donations must first be approved. Dissemination of all fundraising proceeds is at the discretion of the School Principal.

FUNDRAISINGEvery school family must be mindful of the fact that fundraising is a critical part of the overall success of our school.
Involvement of every family is imperative. We have developed an excellent fundraising campaign that will enable our school to progress and
provide excellent educational programs for our students as well as keep our tuition costs down. The income from development fund-raisers
will help supplement academic programs such as our computer lab, multi-media program, art, Spanish, music, athletics and supplemental
teaching resources for each classroom.

MAGAZINBSILENT & LIVE AUCTION DINMNENDRAISEREhese fundraisers are held annually in the fall and spring respectively.
Parents, grandparents, friends and businesses work together to support these functions.

:/ MissION VIEJO
S

Christian School

FPreparing Students for the Future

CLASSROOM FUNDRAISERS
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Students in grades 4, 5, 6, 7 and 8 may attend class trips (at an additional cost). As a service to our parents and students, the school
provides fundraisers which are held to help offset these trip costs. The students earn money which is placed in their trip account to be used
to defer the cost of any trip they choose. Jr. High families may earn money and save it for two or three years to defer the cost of the
Washington, D.C. trip.

ROOM MOMS AND DADS / CLASSROOM PARTIES/BIRTHDAYS

Room moms and dads are invaluable as a liaison between the parents and classroom teacher. Sometimes they are asked to make phone
calls to parents, organize drivers for field trips, coordinate classroom parties, and help out in numerous ways. There are 3 parties allowed
each year: Christmas, Easter, and End of the Year.

In the case that you would like to deliver invitations at school to a non-school sponsored party, you must provide an invitation for every child
in the class, unless it is an all-girl or all-boy party, then every girl/boy must be included. Invitations should be given to students outside the
classroom because birthday parties are not school sanctioned events. Parents should be especially sensitive in their transporting,
communication and other social arrangements.

CLASSROOM VIDEO PRESENTATIONS

We understand that movies and videos can enhance the learning process and make material more enjoyable for students. To this end we
encourage teachers to provide multi-media opportunities for their classroom that are appropriate and which enhance learning. We also know
that there are some appropriate times (class parties, rainy day recess, class rewards, etc) when fun or entertainment-type movies can be
presented in class. In order to maintain a safe environment and in keeping with our Christ-like behavior, the following limitations are placed
on videos/DVDs shown at MVCS.

Grades 1-7 G-Rated movies only

PG -Rated moves which have been previewed and approved by the Principal may be

shown if all families in the viewing audience sign a permission slip.

Grade 8 G or PG-Rated movies
Non-rated movies need to be previewed and approved by the principal. When approved, it can be shown at all appropriate grade levels.

STUDENT COUNCIL

Sixth, Seventh, and Eighth grade students can enjoy an active and enthusiastic experience of decision-making and problem solving which
gives them experience in self-government. Students apply for executive positions each spring and are selected or elected at the end of the
school year. Other positions are appointed by the teachers.
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ATHLETIC PROGRAMS

We are proud to be a member of the P.A.L. League which consists of parochial schools in Orange County. A full program of after-school
athletics is available for the 6th through 8th grade students. The girls’ program includes volleyball, basketball and soccer. Boys compete in

flag football, basketball and soccer.

List of P.A.LLeague Schoolsan be fend on the PAL websaiten.missionviejochristianacahon Edline under Contents, Athletics

PHYSICAL EDUCATION

Students must have a note from a doctor to be excused from P.E., recess or any physical activity. If there
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are consistent unexcused absences in P.E. and /or recess, the student will be referred to the Principal.

Students are required to wear a P.E. tee shirtin grades 6 - 8. P.E. shirts are available for purchase through the school. Every 6th — 8t grade
student must dress out in school dress-code shorts and P.E. shirt for P.E. each day of class. Failure to do so will result in a lowering of the
student's grade.

INDEPENDENT P.E.

Students who are involved in a club or league sport after school may choose to replace it for the general P.E. class offered and still earn

course credit. The sport the student is participating in must include a minimum of 6 hours per week to qualify for this alternate P.E
program. The Principal must grant approval before a student can be dismissed from school early the days P.E. class is held. The
coach/supervisor of the particular sport must sign the Independent P.E. Form as well as the parents and student. Parents of students

enrolled in this programlUST pick up their chiltbm the school officeithin 5 minutes of the conclusion of the last class
attendedFai | ure to do so may resul t i nThisfomevil need tcbe filled ait'ard turrddins mi s s
for approval befa@e each semester begins.

¢ i i Dress Code
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Girls

Polos - Uniform-style - red, white, & navy blue (short sleeved, mid-upper arm length, or long sleeved) —
worn tucked in

Pants - Twill Docker-style — navy blue, khaki *(*khaki is more medium/dark tan than white/ivory)

Capris - Are not acceptable

Shorts - Twill Fabric Docker-style — navy blue, khaki* - no shorter than 3" above knee —  no cuffed hems

Skorts - Twill Fabric Docker-style — navy blue, khaki* — no shorter than 3" above knee -  no cuffed hems

Skirt/Jumper-  French Toast plaid (available at Target & French Toast on-line) — blue/red plaid, solid navy
blue, khaki

Blouse - Tailored, white, button up, short sleeved (mid-upper arm length) or %-sleeve or long sleeved -
worn tucked in

Undershirts - Short sleeved or sleeveless (White only, worn under the whiteshirt or blouse, tucked in so does
not show)

Turtlenecks- Red, white, navy blue may be worn alone

Boys

Polos - Uniform-style - red, white, & navy blue (short sleeved or long sleeved) — worn tucked in

Pants - Twill Fabric Docker-style — navy blue, khaki* (*khaki is more medium/dark tan than
white/ivory)

Shorts - Twill Fabric Docker-style — navy blue, khaki*

Oxford Shirt-  Red, white, or navy blue button up, %-sleeve or long sleeved — worn tucked in

Undershirts - Short sleeved or sleeveless (White only, worn under shirt so does not show)

Outer WearGirls/Boys

Sweaters - Plain, solid color cardigan/v-neck/vest — red, white, navy blue

Sweatshirts -~ MVCS logo ONLY

Coats/Jackets - Navy blue, white, red - plain, conservative style, appropriate size to be worn outside

Shoes/Socks/BeltGirls/Boys

Shoes - Tennis, sturdy, enclosed, conservative style (no boots, slippers)
Socks - White ONLY knee, ankle, or ped-style must be worn at all times
Belts - Not required, but when worn should be a plain, solid color — navy blue, white, black, brown

General InformatierGirls/Boys
Shirts should always be tucked in

Clothing style is to be conservative, modest, and appropriate for school including free-dress days (no short-shorts, camisoles)

No make-up, body piercing, or tattoos (including temporary tattoos)
Minimal fashion accessories - includes but not limited to jewelry; no hats (except for prior permission from the Principal) or
sunglasses

Girls may wear earrings, one per ear. conservative in style (no hoops or dangles)

Hairstyle — conservative; boys- length top of ears (not just cut around the ears), above eyes, and above collar; girls - natural
hair colors only, no two-toned hair color or hairpieces

Continuechext page
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Jr. High Privileges
Shirts - Not required to wear tucked in

Make-up/Girls-Minimal, natural-looking

Special Dress Days
+FirstMonday of Every Month (NOT adress day)

Blue jeans - long or shorts (girls — no shorter than 3" above knee), clean, conservative-style, not
ripped, shredded, or frayed
Tee Shirt - Christian-witness ONLY or uniform shirt

+Special Dress Day®ress determined by administration

+Chapel Days
Regular uniform attire unless a particular class that is leading the chapel has been assigned by their teacher to wear performance attire

(parents will be notified by that teacher)

Consequences Due to Violatidrihe Dress Code

EffectiveMarch 1, 2011:

Upon the second violation from that date, students will wait in the school office and parents will be contacted smbnequired
in the appropriate apparel. We will mail you a letter notifying you thmedfithkis occurs.

Upon the third violation, there will be a Saturday School attendance required at a cost of $20.

Limited Apparel choices for sale in the FUNdraising office throughout the school year

Polos - With MVCS logo
Sweatshirts - With MVCS logo (the only sweatshirt allowed)
Jackets - With MVCS logo

** PLEASE NOTRYCS reserves the right to restrict new fashion fads and trends as needed. MVCS reserves the right to interpret the
terms conservative, appropriate and oversized fit.

Revised 911
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MVCS HOOUNCH

MVCS offers a hot lunch program to all students for a nominal fee through Choice Lunch lunch company. Lunches are ordered prior to the
beginning of the month. Payment is made on line directly to the company: www.choicelunch.com
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LUNCH RULES

Students at all grade levels are encouraged to bring a healthy, sugar-free, nutritious morning snack. All food should be brought
in a lunch box or bag labeled with the student’s name. Small juice boxes are permitted; no glass jars or bottles are allowed.
Please DO NOT send candy to school as a snack. To prevent waste, please pack no more food than your child can eat. If your
child forgets lunch, you will be notified to bring it to the school office, marked with his/her name. All students are expected to
abide by the following:

1. Sit at tables to eat lunch. Prior to eating, students will begin with prayer.

2. Ifyou have a lunch box, be sure your name is on it.

3. Use good table manners when eating.

4. Have fun talking with each other but use soft voices.

5. Do not throw away good food. Save it for a snack later in the day or take the uneaten food home.

6. Glass containers are not allowed for safety reasons.

7. After eating, clean all trash from your eating area and place it in the trash containers.

8. Ask a lunch area supervisor for permission to go to the restroom or to go into the building for any reason.
9. Be respectful to all lunch supervisors.

10. Children may not leave lunch area until either recess supervisor or teacher/staff member retrieves them.

MissION VIEJO
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RESTROOM RULES

1. Please keep the restrooms clean. Many people use the restrooms and someone must take time, energy and effort to clean
them every night.

2. Writing utensils are not allowed in the restroom. Do not write on the walls or the inside of the stalls. Marking up restroom

walls could result in an automatic susperisigulson.

Do not stand on toilets or hang over stall dividers.

4. Use the restroom and/or wash your hands and then go back to the classroom. The restroom is not a play areal!

w
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5. Inappropriate behavior in the restroom will not be tolerated and will result in disciplinary action.

PLAYGROUND RULES

1. Use common sense. STUDENTS ARE NOT ALLOWED TO LEAVE THE PLAYGROUND AREA OR ANY PART OF THE
CAMPUS WITHOUT PERMISSION!

2. Running is allowed only when there is a game that requires running.

3. No vulgar language or gestures are ever allowed. Be courteous. Unsportsmanlike behavior will result in benching or a
referral to the Principal.

4. Bouncy balls are to be bounced — NOT KICKED. Kick only kick balls.

5. Contact a supervisor when encountering a problem. Supervisors will assist students in using the Friendship Fixer steps. Do
not take matters into your own hands.

6. Personal toys and/or electronic games are not allowed without permission of the principal.

7. No aggressive physical contact.

LOCKERS

Lockers and pad locks are issued to students as a convenience. The school is not responsible for losses from these lockers. Personal
property brought to school is done so at the student’s own risk. Students should avoid bringing large amounts of cash or other valuables to
school. Pad locks are purchased at Registration and must be used properly on lockers; students should take every precaution to protect their
combination. Students are reminded that MVCS is not financially responsible for lost, stolen, or missing personal property. School employees
have the authority to search students’ personal belongings and/or lockers. Keep only school-related material in lockers. Students are
responsible for keeping their lockers clean and orderly. Tampering with another student's locker, writing on, defacing, or placing
stickers/pictures on lockers is prohibited and will be subject to disciplinary action. The principal will designate what type or for what duration
decorations may be placed on the outside of lockers. Anyone who puts anything on the outside or inside of lockers will be responsible for
removing or paying for items to be removed.
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CRUSADER CLUB
Before and After School Care

What is Crusader Club?

Crusader Club is a before and after school program providing Mission Viejo Christian School students a positive, engaging, and exciting out
of school experience. Before and after school activities are provided in a fun, structured environment and facilitated by loving Christian staff.
Crusader Club sets out to meet the physical, intellectual, emotional, social and spiritual development of each student. With safety as our
main priority, we provide quality activities that assist every student to be creative, productive, and develop healthy relationships with peers
and adults. The Crusader Club staff understands the importance of a good Christian role model in children’s lives. That is why we intend to
follow the Word of God in everything we do!

Program Hours

Crusader Club offers before school care from 7:00 AM to 8:00 AM and after school care from 3:00 PM to 6:00 PM. Since Mission Viejo
Christian Church/School cares deeply about the safety of your child, every elementary and junior high student MUST be in Crusader Club if
he/she arrives before 8:00 AM or if he/she is not picked up by 3:00 PM, (3:15 pm for junior high students) regardless if registered for
Crusader Club.

Crusader Club also offers care on half days from 12:30 PM to 6:00 PM and full day care on non-school days.
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Sign In/Out Procedures

The main Crusader Club room is held in Room 105. Elementary students will be escorted by their teachers to Room 105 and will be signed
in by Crusader Club staff. Studentsin 6—8 grades must check in by 3m if they are still on camp8tidents must be signed out
by a parent or authorized adulteveryday. Thi s i s for your child’s safety, so
check in promptly.

We thank you so much for entrusting your child in our care! We are excited about the school year and desire to work together in a
partnership with you to make Crusaders Club a safe, fun and exciting place to be!

Nancy Conzelman
Crusader Club Coordinator

pl eas:
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CRUSADER CLUB DAILY SCHEDULE

Morning:
7:00 AM - 8:00 AM Free Choice Activities (Board Games, Reading, Art, Puzzles, etc)

Afternoon:

3:00-3:30pm Students will be escorted by their teachers to Room 105 and signed in by Crusader Club staff. Students will be
given a snack (donated or otherwise) during this time, fellowship with friends and listen to appropriate music.

3:30-4:15pm Mandatory Homework Time in one of the downstairs classrooms (varies). Students are required to work on
homework for at least half an hour. Crusader Club staff will be available for homework assistance.

4:00-5:00pm Students may choose from a variety of different enrichment activities, including but not limited to: Cooking,
Drawing, Science, Dance, Inside and Outside Games, Crafts, and Homework (always).

5:00-6:00pm Students will choose one of the following quiet activities: Quiet Time, Reading, Writing, Homework, Quiet

Inside Games.
ALSO: If any of you have any items that you think might help make Crusader Club activities better, feel free to donate them. There is always

a need for balls, board games, etc. The kids love it when they are able to play with “new” toys or instruments. Even if you have something
like tinfoil, we will use it! J
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MVCS CRUSADER CLUB'S SCHEDULE OF

FEES

The following information describes the various childcare enroliment plans offered to the families of Mission Viejo Christian School.

REGISTRATION FEE:

$25.00 Per Child, Max: $50.00 Per Family

MONTHLY PLANBamilies enrolled in the monthly payment plan receive childcare at a substantial discount. Monthly plans are flat rates,
with holidays and non-school days prorated out of the tuition. The monthly tuition rate remains the same regardless of minimum days or

absences.

HOURLY PLANShis option is for families who need care less than seven hours a week.
PLEASE NOTE: Hourly rates are rounded up at 15 minutes. For example, if your child has been in Crusader Club for 1 hour and 15
minutes the charge will be for 2 hours. Also, if a child arrives any time before 8:00 AM there will be charge for 1 hour. Payment will be due

the month after care is provided.

REGISTERED REGISTERED NONREGISTERED
MONTHLY HOURLY
Before School Care $60 monthly $5 Hourly $8 Hourly
7:00 AM-8:00 AM ($3.30 hourly) (Exceeds monthly tuition (Exceeds monthly tuition after

after 10 hours)

only 8 hours)

After School Care: $140 monthly $5 Hourly $8 Hourly

3:00 PM - 6:00 PM ($2.59 hourly) (Exceeds monthly tuition (Exceeds monthly tuition after

(Half Days 12:30 PM to 6:00 PM) after 28 hours) only 18 hours)

Before and After School Care: $160 monthly $5 Hourly $8 Hourly

7:00 AM-8:00 AM; 3:00 PM - 6:00 PM ($2.22 hourly) (Exceeds monthly tuition (Exceeds monthly tuition after
after 32 hours) only 20 hours)

NonSchool Day $15 daily $25 daily $25 daily

Fees are due on or before the 10t of each month. Payments received after the 10t will have an additional $10.00 late fee added to the

account.

Should you desire to withdraw from a payment plan, please notify the Coordiunisitog et least two (2) weeks prior to the first

(2s%) of the month.

Please note that any child picked up from Crusader Club after 6:00 prwill be charged $1.00 per minute.
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Mission Viejo Christian School Crusader Club
Registration Form

Date Date Revised

Parents’/Guardians’ Names:
Child’s Name:

Grade/Class: Teacher:

Home Church:

Home Address:

City: Zip:
Home Tele. No.: Cell No.:

Work Number: Other:

Please Check Appropriate Plan:

Before School Plan
(7:00 AM - 8:00 AM)

After School Plan
(3:00 PM - 6:00 PM & Half Days 12:30 PM - 6:00 PM)

Before/After Care
(AM/PM Hours as noted above)

Hourly Rate

($5.00 Registered/$8.00 Non-Registered per Hour)
Please attach a check in the amount of $25.00 or $50.00 (for one or more children, respectively) for registration when turning in
forms.

Financial Agreement
| understand that tuition for Crusader Club is due on or before the 10t of every month and is being paid in monthly installments
for 10 month. Initial
| understand that any payment received after the 10t of said month will be assessed with a $10.00 late fee.

Initial
| understand that if my child has not been picked up by closing time (6:00 PM), | will be charged $1.00 per minute for every
minute thereafter. (Please note that we go by school time/clocks when checking in and out.) Initial
| understand | am financially responsible for the monthly tuition for Crusader Club for the number of months that my child is
enrolled, regardless of attendance. Initial
| understand that any changes in my contract need to be submitted at least a week in advance. | understand that changes in the
contract are not retroactive (with the exception of the month of September). Initial
| understand that if | am negligent to pay the amount due by the 10t of the following month (which would also include any payments incurred
during that time), Crusader Club has the right to refuse service to my child. Initial
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Mission Viejo Chrisin School
Crusader Club Permission Slip

l, , (Parent/Guardian) of
, grant permission to MVCS Crusader Club to transport my child to

various places and activities, for the purpose of engaging recreational activities connected with MVCS Crusader Club’s Holiday Care.

By giving consent, | am waiving any claims against MVCS Crusader Club or its representatives for personal injury or property damage
caused by events or circumstances beyond the reasonable control of Crusader Club. For the purpose of this waiver and consent, the

activities referred to shall include transportation to and from the campus to these activities.

I have read and understand the foregoing permission slip.

Name: Date:

MVCS Crusader Club Consent for Medical Care

Child’s Name:

Birthday:

Parents Name:

l, , hereby give my consent to MVCS Crusader Club to call my physician/dentist for

medical/dental emergencies that arise or that may be required.

Signature Date

In case of emergencies, | can be reached at ( ) . If you are unable to locate me please call

at ( ) . Said person may act on my behalf if | cannot be reached.
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Mission Viejo Christian School is a ministry of Mission Viejo Christian Church. The church elders act as our school board as well. The
following is a summary of the church’s mission, vision, and core values.

Mission Viejo Christian Church
iA ChihareBher yone i s Wel comel!l 0

Vision Statement

We are here to: Experience God, Exalt Him by loving others, Encourage people to devote their lives to Jesus and Equip believers for the
adventure.

Mission Statement
Go and make disciples of all nations, baptizing them in the name of the Father, Son and Holy Spirit, and teaching them to obey everything |
have commanded you. Matthew 28:18-20

Core Values
We believe that every person is valuable to the kingdom of God.
We believe doing church as a team is the Biblical model for effective ministry.
We believe in presenting the Gospel with a spirit of excellence and creativity.
We believe every member ought to commit to a personal lifestyle of holiness, personal spiritual growth and accountability.
We believe every member is a minister with gifts and talents given by God to further God’s Kingdom.
We believe that a genuine love for others and caring relationships are vital to the spiritual health of the church.
We believe an invitation is one of the most effective ways of evangelism.
We believe in raising up leaders, training them and equipping them is the key to reaching the next generation for Jesus Christ.
We believe prayer is the basis and power of all ministry.

For more information about MY&@ be involved, you can contact us at:
949-465-1940 from 9:00 am —4:00 pm on Monday-Thursday.
www.mvcchome.org

Church ServicesSundays @ 9:00 am and 10:45 am

Ki d’ s awailabla for ell bervices for infants through 6th grade.

Youth Grougr. High and High School) service available on Sundays at 10:45 am
Youth Group High SchodVednesday, 7:00 pm

Youth Group Jr. Higfthursday, 7:00 pm
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